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1. O0mue no/10KeHHs

1.1. Hacrosmuii ITopsiaok y4eTa MUKPOIIOBPEXKAEHHI (MUKPOTPaBM) pabOTHHKOB
(nanee — Ilopsmox) MJIIOY «Jlerckmit cax Ne 52 «YeOypamika» OMnpeIeNsieT
NpOLEAYPY Y4€Ta M PAacCMOTPEHHE OOCTOATENLCTB W NPUYHMH, MPUBEIIMINX K
BO3HMKHOBEHHIO MMKPOIOBPEXKIECHUI (MUKPOTpaBM) pabOTHHUKOB C LIEIbIO
COBEPIIIEHCTBOBAHKS BHYTPEHHHX MPOLIECCOB yNpaBJieHus oxpaHoii Tpyaa B JIOY
(nanee — opraHu3als) U MPEAYIPEKICHUS IPOU3BOICTBEHHOIO TPaBMATH3MA.

1.2. Yyer MHKPONOBpEXKICHUN (MHKPOTpPaBM) pPaOOTHHMKOB OCYIIECTBIISETCS
mocpescTBOM cOopa M perucrpauud HMHQOPMALMH O MHKPOIOBPEKICHHSX
(MHKpOTpaBMax), HMCXOAs W3 CHELUUMQHUKH  JEATEIBHOCTH  OpraHu3alluy,
JIOCTHIKEHHMI COBPEMEHHOM HAYKU ¥ HAWJIYYIIHUX MPAKTHK.

1.3. Y4er MHKpONOBpEKIEHHH (MUKPOTpaBM) pabOTHHUKOB M PacCMOTPEHHS
0OCTOSTENILCTB U MPUYMH, MPUBEAIIMX K MX BO3HUKHOBEHHIO, OCYILECTBIISETCS
pabOTHMKOM, HA3HAYEHHBIM MPHKA30M PYKOBOJAMTENS OpraHu3auuy (naiee —
OTBETCTBEHHBIi 3@ MHKDPOTpaBMbi), B COOTBETCTBUM ¢ [lopsiakom u
3aKOHOAATEIbCTBOM PO.

2. Kakue MmuKponoBpeskienusi (MHKPOTPaBMbI) pA0OTHHKOB NMOLJIEKAT Y4eTy
2.1. Tlonx MHUKpONOBPEXACHUSAMH (MHUKPOTPaBMamH) TOHUMAKOTCS CCaJMHBI,
KPOBOMOATEKH, YIIMOBI MSATKWUX TKaHEW, MOBEPXHOCTHBIE paHbl M JApyrue
MOBPEXK/ICHUSA, MOJYYCHHbIC pAaOOTHUKAMM M APYTMMH JIMLAMH, Y4aCTBYIOIUMH
B TPOU3BOJCTBEHHOH JEATEIbHOCTA OPraHU3allMy, YKa3aHHBIMHM B YacTH BTOPO
cratbi 227 TpynoBoro kxoaekca P®, npu HCIOJHEHHM HMMH  TPYIOBBIX
00s3aHHOCTE WM BBIMOJIHEHUM  Kakoi-IMOO paboThl 110 IOPYYEHHIO
paGorogarenss (ero MOpeACTaBHTENsA), @ TaKKE IPU OCYLIECTBICHHMH HHBIX
NPaBOMEPHBIX  JEHCTBUM, OOYCIOBICHHBIX TPYAOBBIMH OTHOLICHHSMH C
paGoronarenem JmMOO COBEpIIAEMBIX B €ro MHTEpECax, HE IIOBJIEKIIHE
paccTpoiicTBa 340POBbS WIM HACTYIUIEHHME BPEMEHHOH HETPYyA0CIIOCOOHOCTH
(manee — MMKpOTpaBMbl paOOTHUKOB).

3. OcHoBaHus y4yeTa MHKPOTPaBM palOTHHKOB

3.1. OcHoBaHWEM /Ul PErHCTpallM MHUKPOTPaBMbl pabOTHHKA M PacCMOTPEHHS
OOCTOSTEILCTB W TPUYWH, TMPUBEANIMX K €€ BO3HUKHOBEHHIO, SBISETCS
oOpaleHure MocTpaJaBIIero K CBOEMY HENOCPEICTBEHHOMY WM BBIIIECTOSILIEMY
PYKOBOJMTENIO, OTBETCTBEHHOMY 3a MMKPOTPABMbI B YCTHOW WM IIUCHMEHHOI
dopme.

3.2. TlocrpasaBmumii BripaBe OOpaTUThCA 3a HEOOXOAMMOM NEPBOM MOMOLIBIO U
(W) MEIMIMUHCKOMN MTOMOILBIO.



3.3. OnoBelmeHHbIN HEMOCPEACTBEHHbI WM BBIIECTOANMNE PYKOBOJAMUTED
TOCTPAJABIIEr0 HE3aMeUIMTEIbHO HHYOPMUPYET MOOBIM JIOCTYIHBIM CTIOCOO0M
OTBETCTBEHHOI0 3a MUKPOTpaBMsl. [ Tpu undopmupoBanum CO0BIIAeTCS:

e (amumus, uMs, OTYeCTBO (NPU HAIMYMHM) [OCTPaAJABUIEro pPabOTHHKA,
JIOJDKHOCTB, CTPYKTYPHOE TIOAPA3/IeJICHHUE;

e MECTO, JIaTa | BPeMs MOJIy4eHUs1 paOOTHUKOM MHUKPOTPABMBI;

o Xapaktep (OnmMcaHue) MUKPOTPABMBI,

« Kparkas wuH(popMaims 00 OOCTOSTENbCTBAX MOJIYYeHHs PAOOTHUKOM
MHUKPOTPABMBI.

4. PaccmoTpenne 00CTOATE/ILCTB H NPHYHH MHKPOTPABMbI PA0OTHHKA

4.1. Tlpu mnonyueHnn MHOOPMALMH O MUKPOTPaBME PabOTHUKA, OTBETCTBEHHBIN
3a MUKPOTpPaBMBI, paccMaTpHBaeT 0OCTOATENLCTBA U NMPUYMHBI, MPHBEIINE K €€
BO3HMKHOBEHHIO, B CPOK JI0 3 paboumx JHEH.

42. Tlpu BO3HHKHOBEHMH OOCTOATENBCTB, OOBEKTHMBHO MPENSATCTBYIOUIHMX
3aBeplieHMIO, B YykasaHHbiii B myHkre 4.1. Ilopsaka cpok paccMOTpeHus
0OCTOATENLCTB W NPHYMH, NPUBEIMMX K BO3HMKHOBEHMIO MHKPOTPABMbI
paboTHHKA, B TOM YHCJIE [0 MPHYMHE OTCYTCTBHS OOBACHEHHS MOCTPAAABIIETO
paboTHHMKA, CPOK pPACCMOTPEHUS OOCTOATENLCTB W MPUYMH, NPUBEAIMX K
BO3HMKHOBEHMIO MHKPOTPaBMbl paGOTHHKA, TPOIEBAETCS, HO HE Oojee YeM Ha 2
pabouux JiHs.

4.3. [pu paccMOTpeHHH 0OCTOATENBCTB M NPHYMH, NPUBEANINUX K BO3HUKHOBEHHUIO
MHKPOTPaBMbl pabOTHHKA, OTBETCTBEHHBIH 3a MHKPOTPABMbI BIIPABE:

« 3anpammBaTh OOBACHEHHE MOCTPanaBLIero paboTHUKa 00 00CTOATEIBCTBAX,
MOOGBIM JIOCTYITHBIM CIIOCOOOM, B TOM YHMCJIE MOCPEACTBOM JJIEKTPOHHOIO
JOKYMEHT0000pOoTa;

« TMPOBOJUTH OCMOTP MECTa IPOUCIIECTBHUS;

« (ukcupoBaTh OOCTOATENBCTBA NMPOMUCIIECTBHS IyTEM O(GOPMICHHUS CXeM,
npoBeaeHus HoTo- U BUAECO3ANHCH,

o TMpUBJIEKATh [OCTPAJABIIEro pabOTHMKA JIMYHO WIH 4Yepe3 CBOMX
IpEe/ICTaBUTEIEH, BKIIIOYAs Mpe/ICTaBUTeIel BBIOOPHOro OpraHa nepBUYHON
npo(COI3HOM OpraHU3aLuu,

o TMpHBJIEKATh HEMOCPEJACTBEHHOrO WM BBIIIECTOSIIECTO PYKOBOAMTENS
NOCTpaJaBIIero pabOTHUKA, PyKOBOAMTENS CTPYKTYPHOIO MOPA3ACICHHS;

o TIPOBOJMUTCS ONMPOC OYEBHU/ILIEB.

4.4, Tlocrpanasumii paCOTHUK WMEST MPABO HA JIMYHOC YYACTHC WIIA ydaCTHE
yepe3 CBOMX MpPEICTABUTENCH B PACCMOTPEHMHM NPHYMH M OOCTOSATEIHCTB
COOBITHIA, MPUBEAIINX K BOSHUKHOBEHHIO MUKPOTPABMBI.

5. Odopmienne HTOroB PpaccMOTpPeHHs OOCTOSTENLCTB H  NPHYHH
MHKPOTPaBMbl PA0OTHHKA '



5.1. Tlo pe3ynbTaram JeiCTBUIA, yka3aHHbIX B paszeie 4 [lopsaka, OTBETCTBEHHBIH
32 MHKPOTPaBMbI, COCTABISIET CIIPABKY B JIEKTPOHHOM WM OyMaXXHOM BH/E I10
dopme u3 npuioxkerus 1 k [Topsky. '

5.2. CripaBka 3aBepsieTcsl OANMKMChI0 OTBETCTBEHHOIO 3@ MUKPOTPABMBI.

5.3. OTBETCTBEHHBIM 3a MHKPOTpPaBMbl 00s3aH O3HAKOMHUTH I1OCTPA/ABLIETO
paGoTHHKA C pe3yJbTaTaMu PacCMOTPEHHs OOCTOATENLCTB U MPUYHH, MPUBE/INX
K BO3HMKHOBEHHIO MHUKPOTpaBMbl. DakT 03HAKOMJIECHUS ODOPMIISETCS MOMETKOM
Ha CIIPaBKe C MOIMUCHIO MOCTPA/aBIero paboTHUKA M J1aTOM 03HAKOMIICHHS.

54. Tlpu HEOOXOIUMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyJa MPOBOJIMUT
BHEIUIAHOBBIN MHCTPYKTAXK C MOCTPA/IABIIUM PaOOTHUKAM.

5.5. OTBETCTBEHHBINH 33 MHUKPOTPABMBI PETHCTPUPYET MUKPOTPaBMy pabOTHHKA B
KypHaie, oopMIeHHOMY 110 00pa3ity u3 npunoxenus 2 k Iopsaxy.

5.6. Ilo wroraM paccMOTpPEeHHS OOCTOSTENbCTB M NPUYMH, NPUBEANIMX K
BO3HUKHOBEHHIO MMKpPOTpaBMbl pabOTHHMKA, OTBETCTBEHHBIH COCTABISET C
y4acTHEM  PYKOBOAMTENS  CTPYKTYPHOrO  MOJAPA3/ICIEHUsl  TOCTPaJaBIIEro
pabOTHHMKA, OTBETCTBEHHOrO 3a OXPaHy TPY/]a MPOEKT TepedHs MEePOIPHATHIA Mo
YCTPAHEHHUIO TIPUYKH, MPUBEIIINX K BO3HUKHOBEHHIO MUKPOTpaBMbl pabOTHUKA, B
TeueHue 7 paboumnx JHEH CO IHS YTBEPXK/IACHHS CIIPABKH.

5.7. I1pu MoAroTOBKE MEPEYHs MEPOTIPUATUI YUUTHIBAKOTCA:

« 00CTOATENHCTBA TIOJYYEHHUS MHUKPOTPaBMBI, BKIIKOYAs MCIOJIb3yEMbIE
000py/0BaHHE, MHCTPYMEHTBI, MarepHaibl M ChIPbE, NPHEMBI PabOTHI,
YCJIOBUSI TPY/Ia, ¥ BO3MOYKHOCTh MX BOCIIPDOM3BE/ICHUS B CXOXKHX CHTYAIMAX
WM Ha Apyrux pabo4mx mecrax;

« OpraHM3alMOHHBIE  HEJOCTaTKH B  (YHKUMOHHUPOBAHMHM  CHCTEMBI
yIIpaBJIeHUs. OXPAHO# Tpy/a,;

o (u3nueckoe cocTosHue pabOTHUKA B MOMEHT MOJIy4YEHHS] MUKPOTPABMBI,

e MEphI M0 KOHTPOJIIO;

¢ MEXaHM3Mbl OIEHKH >(PPEKTUBHOCTH MEp IO KOHTPOIIO U pealu3aluH
NpOPHUIAKTUIECKHUX MEPOIPUATHH.

5.7. OTBeTCTBEHHBIH 3a MHMKpPOTPaBMbl MpPEACTABIASET TMPOEKT MEPEYHs,
ykazaHHoro B nyHkte 35.5. [lopsaka, Ha yTBEp)KIEHHE PYKOBOAUTEIIO
OpraHu3alyy.

6. ITops10K ¥ CPOKH XpaHEHHS 10KYMEHTOB

6.1. OTBercTBeHHBIf 3a MHKPOTPaBMbI O0ECIIEYMBACT XPAHEHHUE CIIPABOK M
JKYPHAJIOB y4eTa MUKPOTPABM B TEHEHHE OJIHOIO I'0/la CO JHS JaThl NPOMUCHIE e
MHUKPOTPABMBI H ITOCJICIHEH 3aIHCH B )KypHAJIE.

6.2. JlokymeHThl, yKkazanHsie B nyHkre 6.1 Tlopsaka, xpaHarcs B opraHu3aivu B
MecTax, K KOTOPBIM MMEET JIOCTYIT TOJbKO OTBETCTBEHHBIE 32 MHUKPOTPABMbI H 34

OXpaHy Tpy/a.



Cnpaska
O PaCCMOTPEHHH NMPHYHH H 0GCTOATENBCTS, NPHBEIINX K BOSHHKHOBEHHIO
MHKPOTIOBPE ACHHS (MHKPOTPaBMbI) paGoTHIKA

[octpanasmmii paGoramk

—_—

(bammmusn, ums, oryectso (npu Hanmuumm), rox POXIACHHA, NOJHKHOCTD, CTPYKTYPHOE
fnoapasaeneHue, crax paboTsl o CrCLHAIbHOCTH)

.

Mecto nonyuenus pa6oraukom MHKPOTIOBPEKNCHHS (MHKPOTPABMBbI):

Hara, Bpems nonyyenus paboTHHKOM MHKPONOBPEKACHHUSA (MHKpOTPaBMEI):

———

JeiictBua no okazanuio NEPBOH MOMOUIH:

Xapakrep (omucanue) MHKDPOTPaBMBbI

O6crosTensersa:

(u3nokenne o6eTosTeBETE NOJIy4eHHS



pabOTHUKOM MUKPOIMOBPEKIACHHS
(MHKPOTpPaBMBI)

TprumnHbl, NPUBEAIIHE K MUKPOTIOBPEKICHUIO (MUKPOTPaBME):

(yxa3arb BbISBJICHHBIE IPUYHHBI)

IMpewioxkeHus N0 yCTPAHEHHIO TIPUYHH, TPUBEIIINAX K MUKPOIIOBPEKIAEHHIO
(MHKpPOTpaBMe):

TMoanuce YNOJIHOMO4YCHHOI'O JiMIa

(bamunms, MHALIMATIBI, JOTKHOCTD,
jara)

[Tpunoxenne Ne 2

K PexoMeHaauuaM 10 y4eTy MUKPOTIOBPEXKACHHH
(MHKpPOTpaBM) pabOTHUKOB, YTBEPKIACHHBIM
npuka3oM MuHHCTEPCTBA TPY/1a U COLMAIBHOM
saumThl Poccuiickoi @enepanuu

or 15 cenrsiGps 2021 roma Ne 6321

Pexomenayembiit oOpaszen

JXKypHais ygera MUKPONOBpex/AeHHI (MUKPOTPaBM) pabOTHHKOB

(HauMeHOBaHHE opran;l-saunu)
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